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PDF Print Ready Guide
for Expresso®

Overview

This document provides guidelines for using PDFs that are ready to print as is, or “print-ready,” in the
ExpressoTM Customer Communications Management platform. It includes specifications to allow for
quality control barcodes, the correct placement of return address and mailing address placement for
the Nordis standard #10 outer envelope as well as a remit address if a Nordis #9 envelope is used.

Input File Options

@® Single PDFs without mailing addresses or return addresses

® One Index file that contains the information of all the records in the PDF (One to Many)

PDF Specifications

Border

RETURN THIS PORTI

The border for each page

Technologies

should be .5” at the top, bottom NT Auto Finance
. 4401 NW 124th Avenue
and sides. Coral Springs, FL 33065

If the .5” border on top bottom
and sides is not possible then
there must be .5” on the left of
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the page a2 NT_STMT A
; James Smith
Barbara Smith TR
123 Anywhere St
Coral Springs FL 33065

This will allow enough space for
quality control barcodes.
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Address Placement

If using the Nordis standard outer
envelope #10 and Nordis standard #9
remit envelope, the address placement
shown in Figure 1is required.

Figure 1

Due to the Nordis standard to process the names and addresses through CASS and NCOA it is more
efficient to provide the PDFs without the mailing address block and we will place the address sent in
the index file. This method also ensures that the address is always in the exact location required for
the envelope window.
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Address Block for Mailing from the Top of the Page

If the return address will not be removed from the PDF prior to submitting to Nordis, then the
specifications below provide the required placement measurements when using the Nordis Standard
#10 double window envelope.

Return Address Mailing Address Remit Address

Logo

Max. Height

Max. Width 3.75"

From Left

From Top

Address Block for Mailing from the Bottom of the Page

Return Address Mailing Address Remit Address

Max. Height

Max. Width

From Left

From Top 7.

II

Mailing Address Placement

Nordis will place the mailing address in 8pt size font to fit within the envelope mailing window.
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Appendix: Examples and Images

Input File
One ZIP File Containing:

Letter code that indicates which package we should assign.
The values will be agreed upon during requirements gathering.

Example: GENCLRD
GEN = Generic CLR = Color D = Duplex

Single PDFs: 1 per record
Index File must include fields below:

Address 2

Last Name Address 1 Country Package Code

PDF Flle Name

A field containing the name of the PDF file that belongs to each record

ZIP File Example

First Name

| ABC_STMT.7.08012022zip ~ ABC-SMI-7.0om2022zip

MName -
ABC_STMT_7_08012022.txt
ABCDOD0123401. pdf
ABCO0D0123402, pdf
ABCO0D0123403, pof
ABCO000122404 . pdf
ABCO000123405, pef
ABCDOD0123406. pdf
ABC0000123407. pdf

e [ o [ o) o) (o

IBill Test|PC BOK S oD | M| 56337 | | A
aul B PO - 00D | MM | S€338 | | ABC
T oot 3 ENWOOD | MN | 36339 | AB: =
Any Strest||Coral Springs|FL|33065] |AM

Figure 2

PDF Examples without the Mailing Address

We can also add the Return address and Remit address block if sent in the data file or if it does not
change it can be hardcoded to ensure that the address is always placed in the correct window
placement. The PDF will need to have those locations blank.

Pagelof3 PLEASE RETURN BOTTOM FORTION WITH PAYMENT
\ Return address blank
| 0 |eeeaw
a2 5 o B 0 =% o B
3 eann

'_\,V}NT’ Heath R ——

Make checks payable to:
Nordis Technologles

»

l Maailing address Blank

\ Remitaddress blank

012345L 7888854 PULYLLLYLTIAS00A7 kL

Figure 3
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Example of Mailing from the Bottom:

1 -Txt]
|' MONTHLY INVOICE

F‘E-_.:'_:

Plordis Technologies

[[12 - Txt]
113 - Txt]

(14 - Tux]

anage your Accounts Online
iew invoices and make payments.
.providerwebsite.com

ire or ACH instructions USD:
FS Group
23 AnyWhere St Coral Springs FL 33065

Figure 4
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Envelope Specifications

3446 -Outer Envelope Double Window
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3444 -Remit Envelope Single Window
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Coupon Perforation Position

The standard Perforation Position for the coupon to fit into the standard Remit Envelope is:

BOTTOM Coupon: Perf Position - 7.375
TOP Coupon: Perf Position - 3.625
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Page Orientation

All pages in the PDF need to be in portrait orientation. If the page needs to print landscape, it can
have the text in landscape but needs to be rotated to all have the same orientation.

Good Example: Bad Example:
All portrait orientation with landscape text

[

Figure 7 Figure 8
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